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Ref.: MCE/DEPT. NAME/AY/SEM/DPR/DMR							Date:

DEPARTMENT MONTHLY REVIEW REPORT
DEPARTMENT OF ____________________
Head of the Department:
Review Period: 

A. Students’ Corner
	Parameter
	Status of Data Submission to IQAC
(Yes/No)
	Remarks

	Students’ database updation status (Yes/No)
I Year     :
II Year    :
III Year  :
IV Year  :
V Year   :
	
	

	Mentor-Mentee process (Meeting must happen once in a fortnight)

	
	

	Attendance report to Parents (once a fortnight through message)
	
	

	Remedial action taken report/ follow-up details for:

Students (Slow learners) having
Category 1: 3 Arrears
Category 2: >3 and ≤ 6
Category 3: > 6 

Fast learners: 
	
	

	Report on Industrial Visit

No. of Industries visited: _______
No. of Students participated: ______

	
	

	Report on Internship 

No. of students taken Internship:
Maximum stipend received:
Minimum stipend received: 

	
	

	Date on which Class committee meeting was conducted:
I Year     :
II Year    :
III Year  :
IV Year  :
V Year   :
	
	

	Report on Co-curricular activities:

No. of students participated in:
Seminar                                                  :
Workshop                                               :
Conference                                             :
Value-added courses                              :
Project competition (Hackathon/Idea 
submission/ design contests)                  :
	
	

	Report on Extra-curricular activities:

No. of students participated in:
Sports and Games                                  :
Cultural                                                  :

	
	

	Report on courses taken on NPTEL/MOOCs 

No. of students cleared the course            :

	
	



B. Teaching-Learning Process
	Parameter
	Status of Data Submission to IQAC
(Yes/No)
	Remarks

	When the semester starts, the availability of the following must be ensured
	
	

	· Course plan 
	
	

	· Question bank with answers
	
	

	· End semester question paper (last three years)
	
	

	· Lecture notes (hard copy/ Scanned copy)
	
	

	· Assignment/ Quiz questions
	
	

	· Laboratory manual (Reference/ User manual)
	
	

	Report on no. of experiments completed laboratory-wise 
	
	

	I Year     : 
II Year    :
III Year  :
IV Year  :
V Year   :
	
	

	Logbook updation (Theory and Laboratory)
	
	

	Availability of sample record notebooks
	
	

	Internal/Model examination schedule
	
	

	Internal/Model mark analysis 
	
	

	COs attainment calculation
	
	

	POs/PSOs attainment calculation
	
	

	Course file updation/Completion status 
	
	

	Student Attendance - Monthly report 
	
	



C. Faculty performance

	Faculty contribution
	Status of Data Submission to IQAC
(Yes/No)
	Remarks

	Report on Faculty Improvement/Enrichment Programmes:

	Events organized by the Department:
FDP:
STTP:
Workshops:
Seminar: 
	
	

	Conferences organized by the Department:
         Name of the Conference:
         Convenor                        :
         No. of Participants          :

	
	

	Faculty member's participation Detail (in numbers*)

FDP:
STTP:
Workshops:
Seminars:

	
	

	Faculty interaction with the outside world
Resource person:
Advisory Committee members in Conference/Board of Studies:
Any other category:
	
	

	Conferences attended by the Faculty (in numbers*):
  No. of publications in Conferences
· National	:  	
· International   :  	
 
	
	

	NPTEL/MOOCs attended details:
No. of faculty members attended:
No. of faculty members registered for Exam.:
No. of faculty members cleared:
	
	

	ATAL FDP/ Malaviya Mission Teacher Training Programs (MMTTP) attended details*.
No. of faculty members attended (ATAL):
No. of faculty members attended (MMTTP):

	
	

	Report on Research Publications:
No. of publications in Journals (in numbers*)
· National	:  	

· International    :  	
	
	

	Report on Books/Book Chapters:(in numbers*)
No. of Books/Book chapters published ________

Book
Title                      :
Authors                 :
Publisher              :
ISBN                      :

Book Chapter
Book Title             :
Title of the Article:
Author(s)              :
Page Numbers      :
Publisher              :
ISBN                    :


	
	

	Report on Patents/ Copyrights/ Industrial Designs:(in numbers*)

        (i) Published:		 (ii)  Granted: __________

	
	

	Report on Ongoing Research/Sponsored Research Project Details (Applied/Sanctioned):


	Title
	Name of PI and
Co-PI
	Funding
Agency
	Amount in
Rs
	Status

	
	
	
	
	

	
	
	
	
	




	
	

	
Report on funded Seminar/Workshop/Conference/FDP (Applied/Sanctioned):

	Title
	Convenor
	Funding
Agency
	Amount in
Rs
	Status

	
	
	
	
	

	
	
	
	
	




	
	

	Any other relevant information:



	
	


Note: All the supporting documents must be submitted to IQAC (at the end of every month) and the same have been filed in the Department.


Dept. IQAC Coordinator		HoD			IQAC			Principal
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INTERNAL ASSESSMENT TEST/MODEL EXAMINATION MARK ANALYSIS
Ref.: MCE/DEPT. NAME/AY/SEM/AUD/RA								Date:

DEPARTMENT OF NAME OF THE DEPARTMENT
Academic year	:
Programme	:
Class/ Section	:
Semester	:
Class Advisor	:
	S. No.
	Register Number
	Name of the Student
	Marks obtained
(Out of 60/100)

	
	
	
	C1
	C2
	C3
	C4
	C5
	C6

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	No. of students appeared                              
	
	
	
	
	
	

	No. of Pass                                                      
	
	
	
	
	
	

	No. of Failures                                                
	
	
	
	
	
	

	No. of Absents                                             
	
	
	
	
	
	

	Mark average (including failures)               
	
	
	
	
	
	

	No. of Students secured <50%           
	
	
	
	
	
	

	No. of Students secured ≥50% and <65%         
	
	
	
	
	
	

	No. of Students secured ≥65% and <75%         
	
	
	
	
	
	

	No. of Students secured ≥75% and <85%         
	
	
	
	
	
	

	No. of Students secured ≥ 85%
	
	
	
	
	
	

	No. of students cleared all subjects
	

	No. students failed in one course
	

	No. students failed in 2-4 courses
	

	No. students failed in all courses
	


        C (1-6): Theory Courses 1-6


Class Advisor			HoD			IQAC			Principal
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STUDENT ATTENDANCE – MONTHLY REPORT
										Date:
DEPARTMENT OF ____________________________
Academic year	:
Class/ Section	:
Semester	:                                   
Class Advisor	:
Attendance: (i) Period: From ________ to _________                        (ii) No. of hours handled:
	S. No.
	Register Number
	Name of the Student
	No. of periods attended
	Attendance in %

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	No. of students having attendance ≤ 75%
	

	No. of students having attendance > 75% and ≤ 90%
	

	No. students having attendance > 90%
	

	Whether the monthly attendance status of students has been informed to the Parents (by phone/post)
	





Class Advisor			HoD			IQAC			Principal
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      Ref.: MCE/DEPT. NAME/2024-25/SEM/AUR/01
DEPARTMENT OF NAME OF THE DEPARTMENT
                                                                                                                                                                                                                                 
                                                                            Date: 
ANNA UNIVERSITY RESULT ANALYSIS
(BEFORE REVALUATION)
MAY - JUNE 25
Programme			: 
Class & Section		: 
Batch				: 
Semester			: 
Total Strength of the Class	: 
	S. No.
	Register No.
	Name of the Student
	Grade obtained

	
	
	
	Course Code 1
	Course Code 2
	Course Code 3
	Course Code 4
	Course Code 5
	Course Code 6
	Course Code 7
	Course Code 8
	Course Code 9

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	No. of students appeared (A)
	
	
	
	
	
	
	
	
	

	No. of Students Passed (B)
	
	
	
	
	
	
	
	
	

	% of Pass (=
	
	
	
	
	
	
	
	
	

	No. of students secured ‘O’ Grade
	
	
	
	
	
	
	
	
	

	No. of students secured ‘A+’ Grade
	
	
	
	
	
	
	
	
	

	No. of students secured ‘A’ Grade
	
	
	
	
	
	
	
	
	

	No. of students secured ‘B+’ Grade
	
	
	
	
	
	
	
	
	

	No. of students secured ‘B’ Grade
	
	
	
	
	
	
	
	
	

	No. of students secured ‘C’ Grade
	
	
	
	
	
	
	
	
	



	Course Code & Name
	Name of the Faculty
	Department of the Faculty

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	




Class Advisor							HoD/Dept.						Principal
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Ref.: MCE/DEPT. NAME/2024-25/SEM/AUR/02
DEPARTMENT OF NAME OF THE DEPARTMENT
                                                                                                                                                                                                          Date: 
ANNA UNIVERSITY RESULT ANALYSIS* 
(BEFORE REVALUATION)
MAY - JUNE 25
Programme			: 
Class & Section		: 
Batch				: 
Semester			: 
Total Strength of the Class	: 

	S. No.
	Subject Code
	Subject Name
	Name of the Faculty
	No. of Students appeared
	No. of Students Passed
	% of Pass
	Overall Pass %
(No. of Students passed all subjects/Total No. of Students) X 100

	1
	
	
	
	
	
	
	

	2
	
	
	
	
	
	
	

	3
	
	
	
	
	
	
	

	4
	
	
	
	
	
	
	

	5
	
	
	
	
	
	
	

	6
	
	
	
	
	
	
	

	7
	
	
	
	
	
	
	

	8
	
	
	
	
	
	
	

	9
	
	
	
	
	
	
	


* - Including Laboratory Courses



Class Advisor							HOD/Dept.							Principal
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         Ref.: MCE/DEPT. NAME/2024-25/SEM/AUR/03
DEPARMENT OF NAME OF THE DEPARTMENT
                                                                                                                                                                                                          Date: 
ANNA UNIVERSITY RESULT ANALYSIS 
Result Comparison- MAY - JUNE 24 & MAY - JUNE 25
Programme		: 
Class & Section		: 
Batch			: 
Semester		: 
Total Strength of the Class	: 
	S. NO.
	COURSE CODE
	COURSE NAME
	FACULTY HANDLED
	MAY - JUNE 24
	FACULTY HANDLED
	MAY - JUNE 25

	
	
	
	
	No. of Students Appeared
	No of Students Passed
	
Pass %

	
	No. of Students Appeared
	No of Students Passed
	
Pass %


	1
	
	
	
	
	
	
	
	
	
	

	2
	
	
	
	
	
	
	
	
	
	

	3
	
	
	
	
	
	
	
	
	
	

	4
	
	
	
	
	
	
	
	
	
	

	5
	
	
	
	
	
	
	
	
	
	

	6
	
	
	
	
	
	
	
	
	
	

	7
	
	
	
	
	
	
	
	
	
	

	8
	
	
	
	
	
	
	
	
	
	

	9
	
	
	
	
	
	
	
	
	
	


Class Advisor							HoD/Dept.						Principal 
Copy to: IQAC
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                 Ref.: MCE/DEPT. NAME/2024-25/SEM/AUR/04
	END SEMESTER EXAMINATION RESULT ANALYSIS - CONSOLIDATION

	BATCH
	
	YEAR/SEM
	
	EXAM
	PERIOD



               I. CURRENT SEMESTER RESULTS:                                                        NO. OF CANDIDATES REGISTERED:

	S. No.
	Course Code
	Name of the faculty
	Dept.
	No. of students
	% of pass
	Highest grade
	# of students

	
	
	
	
	Appeared
	Absent
	Pass
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	



             II – CLASSIFICATION:

	Current semester
	Up to this semester

	Distinction
	First class
	Second class
	% of pass
	Distinction
	First class 
	Second class
	% of pass

	
	
	
	
	
	
	
	



III – RANK POSITIONS:

	S.
No.
	Rank in this semester
	S. No.

	Rank up to this semester

	
	Name of the student
	GPA
	
	Name of the student
	CGPA

	
	
	
	
	
	

	1
	
	
	
	
	

	2
	
	
	
	
	

	3
	
	
	
	
	



CLASS ADVISOR	                             	HoD		                	    PRINCIPAL
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