





















EXAMINATION CELL - DOCUMENTS 




























[image: A white sign with blue text

AI-generated content may be incorrect.]Form AC– EC01



 Ref.: MCE/Exam. Cell/AY/SEM/PL-P	            						             Date
	
To
The Principal
Meenakshi College of Engineering,
Chennai-78.

Respected Sir,

Sub: Request for conducting Examination Cell Orientation Program on Date- Reg.,
	Examination Cell is planned to conduct an Orientation Program on “Regulation 2021 & Exam Cell Process” on Date for I year UG & PG students. In this regard, I am requesting you to give me the permission to conduct the program.
 
Thanking you,

Yours truly,

Examination Cell Coordinator
Copy to:
1. IQAC





[image: A white sign with blue text

AI-generated content may be incorrect.]Form AC– EC02




Ref.: MCE/Exam. Cell/AY/SEM/CIR	            						             		Date
CIRCULAR

This is to inform that Examination Cell is organizing an Orientation Program on “Regulation 2021/2025 & Exam Cell Process” on Date for I UG & PG students. In this connection, all the students should attend the program without fail.

Venue: Meenakshi Hall					Time: 2.00 P.M. – 4 P.M.










Exam. Cell Co-Ordinator							Principal



Copy to:
1. Vice Principal
2. IQAC 
3. Department Heads 
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Ref.: MCE/Exam. Cell/AY/SEM/FB	            						             Date FEEDBACK FORM
Name of the Program: Orientation Program on “Regulation 2021/25 & Exam Cell Process”
Date                           : 

Name of the Student:	Year:                                Department:

Students are asked to give your feedback on 4-point scale

Score: 4 - Excellent; 3 -Good; 2 - Average; 1- Poor

	S. No.
	Course Content Assessment
	Score

	1.
	Information covered was consistent with program objectives
	

	2.
	Information presented was relevant and valuable
	

	3.
	Information presented was clearly explained
	

	4.
	Participant questions were clearly answered
	

	5.
	Presentation materials were organized and well prepared
	

	Suggestions if any:





                                                                                                         Signature of the Student	  Note: This feedback can be collected through google form with same questionnaire
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Ref.: MCE/Exam. Cell/AY/SEM/ERT	            					             Date 

EVENT REPORT

Name of Program: Orientation Program on “Regulation 2021/25 & Exam Cell Process”
Date:	          Time: 2 P.M. – 4 P.M.	                 No. of Beneficiaries: 415

Describe the event by covering the objectives of the meeting in 250 words maximum with geo- tagged photographs.


Photo Gallery:
Event photos (5-6 Nos.) can be added here with captions.



Outcomes of the Program:
Write 2-3 outcomes of the program



Exam Cell Coordinator							Principal

Copy to:
1. All HoDs
2. IQAC
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Examination Cell Committee

Ref.: MCE/Exam. Cell/AY/ECC	            						             Date

The following members are nominated from each department as the Committee members for the academic year mention the academic year, for the strengthening of Exam Cell activities. The members are asked to ensure the timely conduction and follow-up the examination cell activities in their respective Departments as per the direction of examination cell coordinator.
	S. No.
	Name of the faculty
	Designation
	Dept.
	Position

	1.
	
	
	
	Coordinator

	2.
	
	
	
	Member

	3.
	
	
	
	Member

	4.
	
	
	
	Member

	5.
	
	
	
	Member

	6.
	
	
	
	Member

	7.
	
	
	
	Member

	8.
	
	
	
	Member

	9.
	
	
	
	Member

	10.
	
	
	
	Member

	11.
	
	
	
	Member

	12.
	
	
	
	Member

	13.
	
	
	
	Member

	14.
	
	
	
	Member

	15.
	
	
	
	Member

	16.
	
	
	
	Member




PRINCIPAL
Copy to 
· Members of the committee
· IQAC 
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Ref.: MCE/Exam. Cell/AY/SEM/ECC-CIR	            						             Date 
Examination Cell Committee
Circular

All members of the Examination Cell committee are hereby notified that the committee meeting will be held at Exam Cell on Day September Year at 11 a.m. In this regard, all committee members are kindly requested to attend the meeting.
Agenda:
· Discussion on Elective Selection for the academic year 2023-2024 odd semester.
· Intimation of Transfer and Readmitted students profile entry in the Web portal 
· Data for UG Profile entry discussion. 
· Dispatch of Grade sheets of Previous semester.
· Naan Mudalvan Elective Selection
.


								Examination Cell Coordinator

Copy to 
1. Members of the committee
2. IQAC 
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Ref.: MCE/ DEPT. NAME /AY/SEM/ESE-QP/FB-F	            					            Date
[bookmark: _Hlk201695549]END SEMESTER EXAMINATION QUESTION PAPER - FEEDBACK FROM FACULTY
[bookmark: _Hlk201695576]END SEMESTER EXAMINATION: MONTH & YEAR	     Regular/Arrear:
	Name of the Faculty:
	Designation                                :

	Department              :
	Course Code & Title            :

	Semester                  :
	Date of Examination & Session:



	S. No.
	QUESTIONS
	REMARK

	1
	Are the questions within the syllabus?
	Yes
	No

	If No, please specify

	2
	Are the questions uniformly distributed across the syllabus?
	Yes
	No

	If No, please specify

	3
	Whether an Average student could secure 50% to 60%?
	Yes
	No

	If No, please specify

	4
	Is the question paper more into theoretical or analytical or balanced?
	Specify:

	5
	Is it possible to complete all the questions within the given time?
	Yes
	No

	If No, please specify

	6
	Are the questions proportionate to the weightage of marks?
	Yes
	No

	If No, please specify

	7
	Whether the diagram and data are clearly visible in the question paper?
	Yes
	No

	If No, please specify

	8
	Is there any discrepancy or missing data or mistake(s) in the question paper?
	Yes
	No

	If Yes, please specify

	9
	Whether the questions are mapped with COs as per the syllabus?
	Yes
	No




Course Instructor                                            HoD                                  Exam Cell Coordinator
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Ref.: MCE/ DEPT. NAME /AY/SEM/ ESE-QP/FB-S	            						             			Date
END SEMESTER EXAMINATION QUESTION PAPER FEEDBACK FROM STUDENTS
      End Semester Examination: MONTH & YEAR	                                                              Regular/Arrear:
	S. No.
	Questions
	Name of the Student:
	1)
	2)
	3)

	
	
	Register No.:
	
	
	

	1
	How was the Question Paper?
	Easy/ Moderate/Difficult
	Easy/ Moderate/Difficult
	Easy/ Moderate/Difficult

	2
	Is there any discrepancy or missing data or mistake(s) in the question paper?
	Yes/No (if Yes, Specify)
	Yes/No (if Yes, Specify)
	Yes/No (if Yes, Specify)

	3
	Question paper is more into:
	Theoretical/Analytical/Balanced
	Theoretical/Analytical/Balanced
	Theoretical/Analytical/Balanced

	4
	Is it possible to complete all the questions within the given time?
	Yes/No (if No, Specify)
	Yes/No (if No, Specify)
	Yes/No (if No, Specify)

	5
	Nature of the question paper
	Challenging/ Easy
	Challenging/ Easy
	Challenging/ Easy

	6
	Does the question paper correlate with the classroom delivery?
	Yes/No (if No, Specify)
	Yes/No(if No, Specify)
	Yes/No (if No, Specify)

	7
	Rate your performance with respect to your classmates
	Good/Average/Poor
	Good/Average/Poor
	Good/Average/Poor

	8
	Are the questions proportionate to the weightage of marks?
	Yes/No (if No, Specify)
	Yes/No (if No, Specify)
	Yes/No (if No, Specify)

	9
	Discrepancies observed in the Question Paper (To be notified to University/COE office, if any)
	

	10
	Signature of the Students with date
	
	
	


Course Instructor                                                                     HoD                                                           Exam Cell Coordinator
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Ref.: MCE/DEPT. NAME/AY/SEM/ IAT-1

Department of Name of the Department
Internal Assessment Test 1 (Question Paper Format)
Year/Section		: 				                                            
Semester		: 
Subject Code/Title	: 
Date			: 			Duration: 1.30 Hours		        Maximum marks: 60 

Instructions:
1. Before attempting any question paper, be sure that you have the correct question paper.
2. The missing data, if any, may be assumed to be suitable.
3. Use the sketches wherever necessary.

	Course Outcomes covered:
CO1: Describe the types of energy sources available and the energy auditing process (K2)
CO2: Examine the operation of various electrical components and lighting systems (K3)

	Q. No.
	Question
	Marks
	K-Level
(K1-K6)
	(CO)

	Part A (6 * 2 = 12 Marks) Answer all Questions

	1
	
	2
	
	

	2
	
	2
	
	

	3
	
	2
	
	

	4
	
	2
	
	

	5
	
	2
	
	

	6
	
	2
	
	

	Part B (2* 16 = 32 Marks) Answer All Questions

	7 (a)
	
	16
	
	

	(or)

	(b)
	
	16
	
	

	8 (a)
	
	16
	
	

	(or)

	(b)
	
	16
	
	

	Part C (1 * 16 = 16 Marks) Answer All Questions

	9 (a)
	
	16
	
	

	(or)

	(b)
	
	16
	
	

	Knowledge Level as per Bloom Taxonomy
K1- Remember; K2 - Understand; K3 - Apply; K4 - Analyze; K5 - Evaluate; K6 – Create

	CO1 Indicates the Course Outcome in Unit 1
CO2 Indicates the Course Outcome in Unit 2


Course Instructor/Coordinator	   						HoD
Note: If two faculty members handling the same course for different sections, then any one of them (Who handled that course    more times) can set the question paper as a Course Coordinator
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Ref.: MCE/DEPT. NAME/AY/SEM/ MODEL

Department of Name of the Department
Model Examination (Question Paper Format)
Year/Section		: 				                                            
Semester		: 
Subject Code/Title	: 
Date			: 		         Duration: 3 Hours	               Maximum marks: 100 

Instructions:
1. Before attempting any question paper, be sure that you have the correct question paper.
2. The missing data, if any, may be assumed to be suitable.
3. Use the sketches wherever necessary.

Course Outcomes
	Course Outcomes covered:
CO1: Describe the types of energy sources available and the energy auditing process (K2)
CO2: Examine the operation of various electrical components and lighting systems (K3)
CO3: Explain the operation and properties of different thermal systems (K2)
CO4: Appraise the energy conservation in major utilities (K4)
CO5: Infer the various economical procedures involved in energy saving process (K2)

	Q. No.
	Question
	Mark
	K Level 
(K1-K6)
	(CO)

	Part A (10 * 2 = 20 Marks) Answer all Questions

	1
	
	2
	
	

	2
	
	2
	
	

	3
	
	2
	
	

	4
	
	2
	
	

	5
	
	2
	
	

	6
	
	2
	
	

	7
	
	2
	
	

	8
	
	2
	
	

	9
	
	2
	
	

	10
	
	2
	
	

	Part B (5 * 13 = 65 Marks) Answer All Questions

	11a)
	
	13
	
	

	OR

	11b)
	
	13
	
	

	12a)
	
	13
	
	

	OR

	12b)
	
	13
	
	

	13a)
	
	13
	
	

	OR

	13b)
	
	13
	
	

	14a)
	
	13
	
	

	OR

	14b)
	
	13
	
	

	15a)
	
	13
	
	

	OR

	15b)
	
	13
	
	

	Part C (1 * 15 = 15 Marks) Answer All Questions

	16a)
	
	15
	
	

	OR

	16b)
	
	15
	
	

	Knowledge Level as per Bloom Taxonomy
K1- Remember; K2 - Understand; K3 - Apply; K4 - Analyze; K5 - Evaluate; K6 – Create

	CO1 Indicates the Course Outcome in Unit 1
CO2 Indicates the Course Outcome in Unit 2
CO3 Indicates the Course Outcome in Unit 3
CO4 Indicates the Course Outcome in Unit 4
CO5 Indicates the Course Outcome in Unit 5





Course Instructor/Coordinator	   						HoD
Note: If two faculty members handling the same course for different sections, then any one of them (Who handled that course more times) can set the question paper as a Course Coordinator
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