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DEPARTMENT OF NAME OF THE DEPARTMENT
Ref.: MCE/DEPT. NAME/AY/SEM/FWR/No.
	Academic Year
	
	Semester
	

	From 
	
	To
	
	Week No.
	



FACULTY WEEKLY REPORT*
	Name of Faculty 
	# Leave 
	# OD 
	Course 1 
	# Hours Planned 
	# Hours Actual 
	Course 2 
	# Hours Planned 
	# Hours Actual
	Lab
i/c 
	# Ex. planned
	# Ex. Completed
	#Lab Assisted 
	Sign

	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	



* - Covers both U.G. and P.G. programmes

                     
Programme Coordinator						HoD						Principal
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DEPARTMENT OF NAME OF THE DEPARTMENT
Ref.: MCE/DEPT. NAME/AY/SEM/ASA-D/No.
	Academic Year 
	
	Semester
	

	From (Month)
	
	To (Month)
	
	Month No.
	



ACADEMIC SELF APPRAISAL - DATA
	Name of the Faculty 
	# Mentees
	#Att.  > 90%
	# NPTEL (II, III)
	# NPTEL (I, IV)
	# Online Cert. (II, III) 
	# Online Cert. (I, IV)
	IA  #Pass
	End Sem. #>6.5
	End Sem. #>7.5
	End Sem. #>8.5
	# Skill Dev. 
	Pat. / Pub. 
	 # Prog. Att. in TN 
	 # Prog. Att. in other states
	# Extra curr. 
	Score (300) 
	Sign

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	


# - No. of ……


Programme Coordinator											HoD
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DEPARTMENT OF NAME OF THE DEPARTMENT
Ref.: MCE/DEPT. NAME/AY/SEM/ASA-S/No.

	Academic Year
	
	Semester
	

	From (Month)
	
	To (Month)
	
	
	



ACADEMIC SELF APPRAISAL - SCORE
	S. No.
	Name of the Faculty
	Academic Activities (100)
	Mentoring (300)
	Total (400)
	Sign

	
	
	1 (50)
	2
(25)
	3 (25)
	Tot (100)
	4 (40)
	5
(10)
	6 (40)
	7 (30)
	8
(40)
	9 (40)
	10 (20)
	11
(20)
	12 (20)
	13 (20)
	14
(40)
	Tot (300)
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	




Programme Coordinator						HoD						Principal

(For Reference)Form AC–FA04

[bookmark: _Hlk205305282]Faculty Self Appraisal - Academic Activities & Mentoring
	S. No.
	Parameters & Guidelines
	Max. Marks

	I
	Academic Activities 
	100

	1
	Development of Teaching Aid (Theory &Lab)
	50

	
	(a) Video Lectures uploaded in YouTube channel (MCE) 
	10/ Video

	
	(b) Content development of course uploaded in LMS/ Google Classroom 
	30/ Course

	
	(c) Development of an Innovative Project in Lab Courses 
	10/ Project

	2
	Academic Performance 
1. Score = (pass % × 25),
Min. Target 75% for theoretical (≥19 Marks) and 70% for analytical Courses ( 18 Marks). Below these limits, academic performance will be assigned ZERO credits.
70% to 80% - 21 Points
81% to 85% - 22 Points
86% to 90% - 23 Points
91% to 95% - 24 Points
96% to 100% - 25 Points 
	25

	3
	Students' Feedback (Through Course Exit Survey) 
a) Above 95%    -   25 Points
      b)  90% to 95%    -   20 Points
      c)  85% to <90 % -   15 Points
	25

	II
	Mentoring
	300

	4
	Skill development by Mentees 
	40

	
	(a) NPTEL Courses
50% of mentees obtain certification in NPTEL (II yr & III Yr) - 20
30%of mentees obtain certification in NPTEL (I yr & IV Yr)   - 10
Additional 5 Points for every 10% additional completion
Additional Scores: Elite – 1 Point / Course/mentee
                                 Elite + Silver – 2 Points / Course/mentee
                                 Elite + Gold – 3 Points / Course/mentee
	30

	
	(b) Online Proctored Examination. 
20% of mentees obtain certification (II yr & III Yr) -10
10%of mentees obtain certification (I yr & IV Yr)-10
 (Ex: Elsevier researcher Academy, Coursera, Edex, Udacity, Udemy) – 1 Point/mentee
	10

	5
	Attendance
All mentees with 95% attendance - 10 Points
All mentees with 90% attendance - 5 Points
	10

	6
	End Semester Performance
10% of mentees >8.5GPA (all Clear) - 20 Points
20% of mentees >7.5GPA (all Clear)- 15 Points
40% of mentees >6.5 GPA (all Clear) – 10 Points
	40

	7
	Skill Development of Mentees
	30

	
	(a) Digital Profile Building for all the mentees allocated
	10

	
	(b) Technical training/soft skill training conducted for placements
	10

	
	(c) Resume Building
	10

	8
	Project/Product/Patent Publication
	40

	
	(a) Interdisciplinary projects for benefit of Institution/Academic Year (Mandatory) 
	20

	
	(b) Innovative Product development
	20

	
	(c) One Mentee Student Patent / Academic Year
	20

	9
	Co-Curricular Activities (Seminar/Event/Workshop/Symposium/ Conference)
	40

	
	(a) Within State
a) >80% of mentees participated within Tamil Nadu–20 
b)70 % to 80% of mentees participated with in Tamil Nadu – 15
	20

	
	(b) Outside State
Minimum 25% Participation outside state 
	20

	
	(c) Additional Scores
Top 3 Positions/ Award–5 Points/Award
	20

	10
	Extra-Curricular Activities
a) >80% of mentees participated in Sports/Non-technical events/Community Services (NCC, NSS, YRC/FineArtsetc-20 Points
b) 70-80% participation- 15 points 
Additional Scores 
c) Top 3 Position – 5 Points/ State/National Award
	20

	11
	Memberships in Professional Society
a) >50% mentees having membership –20 points
b) 30-50% mentees having membership –15 points
	20

	12
	Certifications / Skill Training
a) International Certification by mentees–5 Points/ Certification
b) Top3 Position–5 Points/ mentee
c) Completion of value-added course/Skill Development Training–2 Points/ Mentee
	20

	13
	Start-up/Foreign/R&D Labs Internship
a) For Start-up Registered–20 Points/Start-up
b) Foreign/R&D Labs Internship/Semester Away Program–20 Points / Mentee
c) Support to other professions based on the student’s passion and parents’ consent with the outcome–20 Points/Mentee
	20

	14
	Mentee's feedback about Mentor*
a)  Above 95% - 20 Points; b) 90 – 95% - 15 Points; c) 85 – 89 % - 10 Points
	20
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