



















STUDENTS CO-CURRICULAR ACTIVITIES - DOCUMENTS 
































PERMISSION LETTERForm AC– SCA01


								                       
Ref.: MCE/Dept. Name/AY/SEM/SCA/PL           							Date  
Chennai- 78                                                                                                   
	
From
Name of the student,
Class and Section,
Department of ______________________,
Meenakshi College of Engineering,
Chennai -600078.

Through

 	Head of the Department,
            Department of ______________________,
Meenakshi College of Engineering,
Chennai -600078.

To 
	The Principal,
Meenakshi College of Engineering,
Chennai -600078.

Respected Sir,
Sub: Requesting permission for going to attend Symposium/Seminar/Workshop/Conference – regarding
I am planning to attend the Symposium/Seminar/Workshop/Conference conducted by the Name of the host Institute on/during Date(s) of the event. I assure that I will take care of regular academic work missing during my absence also assure you that I adhere to the Rules and Regulations of host Institute during the event. I am kindly request you to consider my request and provide the on-duty to attend the event.
Thanking you,
Yours Faithfully, 

Signature of the Student 
	



Signature of the Parent/Warden
	Signature with Comments (Current Attendance %)


Class Advisor
	Signature with Recommendation



HoD
	




Principal




[image: A white sign with blue text

AI-generated content may be incorrect.]Form AC– SCA02


		
DEPARTMENT OF NAME OF THE DEPARTMENT
									
Ref.: MCE/Dept. Name/AY/SEM/SCA/EPR           							Date  

Name of the Student	:
Name of the Event	: 
Host institute		:
Date			:

EVENT PARTICIPATION REPORT

(Describe the event attended details in maximum of 150 words and provide the photographs with necessary description)











Outcomes of the Program:

Write 2-3 outcome statements of the event.


	






Signature of the Student

	
Verify that the same has been uploaded in ERP by the Student




Signature of the Class Advisor
	






Signature of the HoD







[image: A close up of a signDescription automatically generated]Form AC– SCA03


		
DEPARTMENT OF NAME OF THE DEPARTMENT
											
            Ref.: MCE/Dept. Name/AY/SEM/SCA/CR           											Date  


STUDENTS’ CO-CURRICULAR ACTIVITY DETAILS- CONSOLIDATION AS ON DATE

	S. No.
	Class & Section
	Register Number
	Name of the Student
	Event details
	Host Institute/Organization
	Date(s)
	Remarks
(Prize won details)
	Certificate/ Participation Photo (Google drive open link)

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	






Programme Coordinator										HoD
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