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STUDENTS MENTORING - DOCUMENTS
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DEPARTMENT OF NAME OF THE DEPARTMENT
       Ref. No.: MCE/DEPT. NAME/AY/SM/SDB
STUDENT DATABASE – ACADEMIC & PERSONAL DETAILS* 

	Programme
	
	Admission Batch
	



	S.No.
	Student Register No.
	Name of the Student
	Gender
	Name of the School/College Studied last
	Academic Performance Details (in %)
	Religion
	Community
	Caste
	Blood Group
	Contact Details 
	Mode of admission (Management/Counselling)
	Cut-off Mark obtained
 (out of 200)
	If scholarship is availed, mention the category
	Aadhar No.
	Address for Communication
	Student Photo

	
	
	
	
	
	SSLC
	Diploma
	Higher Secondary
	
	
	
	
	Father
	Mother
	Student
	
	
	
	
	
	

	1
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	N
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	


        N – No. of students admitted in the Programme
        * - Details collected at the time of student joining the Programme


                     Class Advisor			HoD						Principal
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DEPARTMENT OF NAME OF THE DEPARTMENT
Ref. No.: MCE/DEPT. NAME/AY/SM/IDF

	Academic Year & Semester
	
	Date
	



IDENTIFICATION OF SLOW/AVERAGE/FAST LEARNERS
	S. No.
	Class
	Register Number
	Name of the Student  
	Category
	Faculty Mentor

	
	I/II/III/IV/V* Year
	
	
	Slow learners
	Cut-off mark (during admission) ≤ 100

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	Having more than 2 Arrears

	
	
	
	
	
	

	
	
	
	
	Average learners
	Cut-off mark (during admission) ≤ 160

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	Having (up to)   2 Arrears

	
	
	
	
	
	

	
	
	
	
	Fast learners
	Cut-off mark (during admission) > 160

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	Having No Arrears

	
	
	
	
	
	




* - Applicable only for B.Arch.



		

Class Advisor									HoD

[bookmark: _Hlk205327406][image: A white sign with blue text

AI-generated content may be incorrect.]Form AC–SM03


DEPARTMENT OF NAME OF THE DEPARTMENT
Ref. No.: MCE/DEPT. NAME/AY/SM/MML

	Academic Year & Semester
	
	Date
	



Mentoring by Faculty (Mentor – Mentee list)

	S. No.
	Name of the Faculty
	Designation
	Register No. of the Student
	Name of the Student
	Class/Sec
	Category

	1
	
	
	
	
	
	Slow learner

	
	
	
	
	
	
	

	
	
	
	
	
	
	Average learner

	
	
	
	
	
	
	

	
	
	
	
	
	
	Fast learner

	
	
	
	
	
	
	

	2
	
	
	
	
	
	Slow learner

	
	
	
	
	
	
	

	
	
	
	
	
	
	Average learner

	
	
	
	
	
	
	

	
	
	
	
	
	
	Fast learner

	
	
	
	
	
	
	

	.
.
.
	
	
	
	
	
	Slow learner

	
	
	
	
	
	
	

	
	
	
	
	
	
	Average learner

	
	
	
	
	
	
	

	
	
	
	
	
	
	Fast learner

	
	
	
	
	
	
	

	N
	
	
	
	
	
	Slow learner

	
	
	
	
	
	
	

	
	
	
	
	
	
	Average learner

	
	
	
	
	
	
	

	
	
	
	
	
	
	Fast learner

	
	
	
	
	
	
	


N – No. of faculty members available in the Department.

Note: Students can be distributed depends on faculty members cadre position and their other responsibilities







	           Programme Coordinator						HoD
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DEPARTMENT OF NAME OF THE DEPARTMENT


STUDENT RECORD

It covers
· Student’s bio-data with Student’s passport size photograph
· Semester progress details
· Student’s Co-Curricular activities including
· NPTEL / SWAYAM / online courses completed
· In-plant training
· Value added courses, Workshops, Seminars attended
· Paper presentation, Project presentation & Quiz etc.
· Industrial visit
· Mini projects / Open house exhibition models
· Student’s Extra-curricular activities including
· Sports
· NSS/NCC/YRC etc.
· Students’ Notable Achievements
· Disciplinary action taken details (if any)
· Student’s address (can be mentioned separately, if there is any change in address)

Note:  Student record will be maintained by the Mentor allotted. It is the duty of the mentor to update the mentee’s (student) details as on date.
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DEPARTMENT OF NAME OF THE DEPARTMENT
Ref. No.: MCE/DEPT. NAME/AY/SM/SMR

	Academic Year & Semester
	
	Date
	



STUDENT MENTORING REPORT*

Name of the Student	:						Reg. No.	:

Category of The Student: Advanced learners /Average learners /Slow learners (tick appropriate)  

I. COUNSELLING BY FACULTY
	S. No.
	DATE
	FEED BACK FROM STUDENT 
	COUNSELLING PROVIDED 
	SIGNATURE

	
	
	
	
	STUDENT
	FACULTY

	     1
	
	
	
	
	

	     2
	
	
	
	
	

	.
	
	
	
	
	

	.
	
	
	
	
	

	.
	
	
	
	
	



II. Mentoring Outcome (Mention how the performances are improved after mentoring)

	S. No.
	DATE
	REMARKS
	SIGNATURE BY FACULTY

	1
	
	
	

	      2
	
	
	

	.
	
	
	

	.
	
	
	

	.
	
	
	


* - This sheet must be maintained by the Mentor along with the student record




HoD
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DEPARTMENT OF NAME OF THE DEPARTMENT
Ref. No.: MCE/DEPT. NAME/AY/SM/MAR

	Academic Year & Semester
	
	Date
	



MENTORING ANALYSIS REPORT

NAME OF THE MENTOR:	
			
	S. No.
	Name of the Student
	Class
	Issues faced by Students
	Action Taken
	Remarks

	1. 
	
	
	
	
	

	2. 
	
	
	
	
	

	.
	
	
	
	
	

	.
	
	
	
	
	

	.
	
	
	
	
	









MENTOR										HoD
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DEPARTMENT OF NAME OF THE DEPARTMENT

Ref. No.: MCE/DEPT. NAME/AY/SM/OM


	Academic Year & Semester
	
	Date
	



OUTCOMES OF MENTORING

Name of the Faculty	:
Designation		:

	S. No.
	Class/Sec
	Register No. of the Student
	Name of the Student
	Category
	Improvement in Academics#/Other achievements$ 

	
	
	
	
	Slow learner
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	Average learner
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	Fast learner
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


# - Statistical charts can be added to show progress
$ - Supporting documents must be furnished


	


Signature of the Mentor			Class Advisor				HoD
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